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MOJOKEHHUE
0 mopsiaKe 06paboTKH NepCOHATbHBIX JAHHBIX pa00THHKOB MyHHUUHNIAILHOT O
OI0IZKETHOTO YUPeKACHHS IONOJIHUTEILHOT0 00Pa30BAHMUS
«/leTcKko-10HOMEeCKAs CIIOPTHBHAS IIKO0,/12»
MP «Cyurapckmii yiayc (paiion)» PeciyGanku Caxa (SAkyrus)

1. O0mmue nonoxkeHus

I.1. Hacrosiiee ITonorkenue o nopsake 06paboTKu NEpCOHANBHBIX JaHHBIX PAGOTHHKOB
(manee — TlonoxkeHHe) MYHHIHIAILHOIO OIMKETHOIO YYPEXKICHHS IOINOIHHTEIBHOIO
obpasoBanus  «/leTCKO-IOHOMIECKAss ~CHOPTHBHAasA  IKOMa» MYHHLIMIATEHOTO  padioHa
«Cynrapckuii ynye (pafion)» Pecny6muku Caxa (Slkytus) (manee - J{FOCII) paspaGortano B
cootrseTcTBUH ¢ Koncruryuueil Poccuiickoit ®@enepanun, TpynossiM kojaekcom Poccmiickoit
OQeneparun, 'paxnanckum koaexcom Poccuiickodt ®enepanuu. PenepansHbM 3akoHOM «O6
uH(pOpMALKK, HHPOPMAIMOHHEIX TEXHONOIHAX W O 3amure uH(opMmammm», DeneparbHbM
3aKOHOM «O NEepCOHATBHBIX JAHHBIXY.

1.2. Ilens paspabGotku [Tonaoxenus:

- OmpezieNeHue nopsiika 00paboTKy epcoHaIbHBIX AaHHBIX paboTHukos JHOCIL;

- obecrnieyenue 3amuThl npaB u cBoGoxy paborHukoB JIOCII mpu o6paGoTke Hx
TEPCOHANBHBIX JAHHBIX, @ TaK)K€ YCTAaHOBJICHHE OTBETCTBEHHOCTH HOJDKHOCTHBIX JIHIIL,
HUMEIOLMX JOCTYN K MepPCOHANbHBIM JaHHbM pabotHukoB J[FOCIIL, 3a HeBbmonHEeHHE
TPeOOBaHUH HOPM, PETYTHPYIOMUX 00paboTKY U 3aIMTy IePCOHATBHBIX JAHHBIX.

1.3. INopszok BBoza B AeiicTBre U n3MeHeHUs [looxeHus.

1.3.1. Hacrosmee [lonoxeHue BCTymaeT B CHUIYy ¢ MOMEHTa €ro YTBEPIKIACHU A
mupexropom JHOCIL n gefictByet Geccpouno, 10 3aMeHb! ero HOBBIM [10/103KeHuHEM.

1.3.2. Bee usmenenus B [lonoxeHue BHOCATCS nprKasoMm.

1.4. Bee paborauxm JIFOCII no/kHsl GbITh 03HAKOMIIEHEI ¢ HACTOAIMM [10JI0KEHHEM
HOJ| POCITHCE.

II. OcHOBHbIE OHSTHS H COCTAB MEPCOHATLHBIX JAHHBIX PaGOTHHKOB

2.1. Jlna wenedt Hactosiero [TONOXEHHS HCIONB3YIOTCS CICAYIOIIME OCHOBHBIE
TIOHSTHL

- NMEpCOHaNbHbIC [JaHHble paboTHuka — Jnobass uHPOpPMAUMsA, OTHOCAAACH K
ONpEJCNCHHOMY MM ONpEJe/IAeMOMY Ha OCHOBAaHHM Takoi MHGOpMauun pabOTHHKY, B TOM
qucyie ero GaMuiIus, UMs, OTHECTBO, IO, MECAL, JaTa U MECTO POXKIEHUS, ajpec, ceMeiHoe,
COLMATIBHOC, HMMYLIECTBEHHOE [MOJNIOXKEHHe, o0pazoBaHHe, NPOGeccHs, NOXOMAbl, Apyras
HHbOpManus, HeoOXoauMas pabOTONATEITIO B CBA3H C TPYAOBLIMH OTHOIIEHUAMM;

- 06paboTKa [epCOHATBHBIX TaHHBIX — cOOP, CHCTEMaTH3allusl, HAKOIIIEHUE, XPaHeHHE,
yTOuHeHHE (OOHOBICHHE, HM3MEHEHHE), MCIIOIB30BAHUE, PACIPOCTPAHEHHE (B TOM WHCIe

nepesiaia), obesnnInBanme, 6I0KMPOBAHIE, YHIUTOKEHHE IePCOHATBHBIX TAHHBIX PAGOTHHKOB
JOCILL;



- KOH()HICHUMAIBLHOCTh MEPCOHATBHBIX NAHHBIX — 00S3aTENbHOE U COOIIOACHHUS
Ha3HAYEHHLIM OTBETCTBEHHBIM JIMLIOM, MONYYHBLIAM HOCTYI K NEepPCOHANBHBIM JaHHBIM
pabOTHHKOB, TpeboBaHue He JOIYCKaTh MX PaclpocTpaHeHHs Oe3 cormacsi pabOTHHKA WM
HHOT'0 3aKOHHOI'O OCHOBAHHUS;

- PacIpoCTpaHEHHEe MEPCOHATBHBIX JAHHBIX — JSHCTBHS, HAllpaBJIEHHbLIE Ha Mepesavy
MEPCOHANBHBIX NAHHBIX Pa0OTHUKOB OMPENENEeHHOMY Kpyry Auu (mepefada IepCOoHATbHBIX
JaHHBIX) MM Ha O3HAKOMJICHHE C NIEPCOHAJIBHBIMH JAHHBIMM HEOTPAHHYEHHOIO KPyra JIAL, B
TOM 4YhCIe OOHApONOBaHUE NEPCOHANLHBIX IAHHLIX PabOTHMKOB B CpeACTBAX MAacCOBOM
uHpOpMAllMKM, pasMelleHHe B UHPOPMAIMOHHO-TETCKOMMYHHMKALMOHHBIX  CETSX WM
MpeI0CTaB/IEHHE HOCTYIIA K EPCOHAILHBIM JaHHBIM PaOOTHHKOB KAKMM-THOO MHEIM CIIOCOO0M;

- HCIOJIb30BaHUE NEPCOHATBHEBIX JaHHBIX — JCHCTBHA (OTEpalun) ¢ NepCOHATbHBIMU
JaHHBIMH, coBepruaemble pabotHukom JFOCII B nensx NpHHATHS PELICHAN WM COBEPIICHHS
MHBIX JCHCTBUi, TOPOXKAAIOIIMX IOPUANISCKHE MOCICACTBHES B OTHOIICHHH PabOTHHKOB TGO
MHBIM 00pa3’oM 3aTparvBarolIMX UX MpaBa i CBOOOIBI WM NPaBa i CBOGOIL! IPYTHX JIHLL;

- OnoxmpoBaHWe I[EPCOHANBHBIX JIAHHBIX  BPEMEHHOe MpekpauieHne cOopa,
CHCTEMATH3ALMY, HAKOIUICHHS, WCIOJIB30BAHMS, DPACIPOCTPAHEHMS MEPCOHANBHBIX JaHHBIX
pabOTHMKOB, B TOM YHCIIE HX TIEPEIauH;

- YHHYTOXKEHHE II€PCOHANBHBIX JaHHBIX — MIEHCTBUS, B pE3YNbTATe KOTOPBIX
HEBO3MOXHO BOCCTaHOBHMTE COMEPIKAHUE NEPCOHAIBHBIX JAHHBIX B HH()OPMALMOHHOH CHCTEME
IEpPCOHAJILHBIX TAHHBIX PAOOTHUKOB UM B PE3Y/ILTATE KOTOPHIX YHHUTOKAIOTCS MAaTepHATbHbIC
HOCHTEIIM [IEPCOHANIBHBIX JaHHBIX paGOTHHUKOB;

- o0e3mumuyuBaHue IIEPCOHATIBHBIX JAHHBIX -—- HCﬁCTBHH, B PpeE3ylIabTare KOTOPBIX
HEBO3MOYKHO OIIPEACTHTE IPUHAAJICKHOCTE NCPCOHAIbHBIX JAHHBIX KOHKPETHOMY paGOTHHKy;
& O6I].[€JIOCT)H’1'IHI)I€ NEPCOHANbHBIE MOAHHBIE — TICPCOHANLHEBIC HaHHLIE, HOCTYIL

HEOTPaHUICHHOTO Kpyra JHI K KOTOPBIM [IPEIOCTABNIEH C COrIacHs pabOTHUKA MITH HA KOTOPHIE
B COOTBETCTBHH C (e/IepabHbIMH 3aKOHAMH HE PacIpoCTpaHseTcs TpeGOBaHHe COBIIONEHUS
KOH(UASHIIHAILHOCTH.

- uHQOpmMalus — CBeleHHus (COOOMIEHMS, JAHHBIE) HE3aBUCUMO OT dbopMmel  HX
[IpPEICTABICHHS.

- IOKYMEHTHPOBaHHas HHpopMausa — 3abUKCHPOBAHHAS HA MAaTEPHALHOM HOCHUTEJE
IyTeM AOKYMEHTHPOBAHHA HH()OPMALKA C PEKBU3HTAMH, NO3BOJSIOLIMMHA ONPENETHTH TAKYIO
HHGPOPMALIUIO UITH €€ MaTepHATbLHBIA HOCHTE b,

22. CocraB nepcoHaIBHBIX JaHHLIX paboTHUKOB JIFOCILL:
* QHKETa;

» aproOuorpadus,

» o0pasoBsanue;

* CBEJICHHS O TPYI0OBOM CTaKE;

* CBeICHHUSA O NMPEABIAYINEM MecTe paboTh;

* CBEJIEHHUA O COCTABE CEMBbH;

* TIaCIIOPTHBIE JAHHBIE,

* CBEJICHUS O BOWHCKOM yuYeTe;

* CBEJICHMsI O 3apabOTHOM IJIaTe COTPYAHHMKA;
* CBEIEHUS O COLMAIBLHEIX JILIOTAX;

* CIELHATBHOCTE;

* HAlIMYHE CYAUMOCTEH;

* 41pec MeCTa JKHTENbCTBA, NOMANIHHN ¥ MOOWILHEII TenedoH;



* COAEpIKaHNAEe TPYLOBOI'O JOrOBOpa;

* MPUKA3BI 10 THYHOMY COCTaBY, OCHOBAHMS K IIpUKa3aMm;

* TMYHBIE J€J1a ¥ TPYAOBbIE KHUKKH COTPYIHUKOB,;

* ena, CoAepiKallue Marepuaibl [0 MOBBIIEHUIO KBATH(HUKAIMH W TMEPEnoroTOBKE
COTPY/IHMKOB, HX aTTECTALlMH, CIIYKeOHBIM PacCIeI0BaHHUIM;

* CBEJICHUS O COCTOSIHHUH 3[I0POBBS;

* IPHHAJICKHOCTh JIMIA K KOHKPETHOH HAallMH, 3THHYECKOH rpyIne, peIMrHO3HBIE U
NOJUTHYECKHE YOCKACHHUS,

* [IPOYME CBEICHHNSA, KOTOPbIE MOT'YT HASHTH(PHUIIMPOBATE YEIOBEKA.

2.3. KoMmmiekc IOKYMEHTOB, COMPOBOXKIAIOMME Impouecc O(GOPMIEHHS TPYAOBBIX
oTHoreHu# padorruka B JJFOCIII npu ero npueMe, nepeBo/ie ¥ YBOJIbHEHHH.

2.3.1. Inpopmanus, mnpexncrabiseMas pabOTHHKOM IpH TOCTYIUIEHWH HAa paboTy B
JIOCII, momkHa HMETh NOKYMEHTaIbHYto (opmy. [Ipu 3aKkiIrod9eHHE TPYyHOBOTO JOTOBOpA B
COOTBETCTBHH €O cT. 65 Tpynosoro kozexca Poccuiickoit Qenepauuu nuno, mMOCTyHaIee Ha
paborty, npeapaBiseT paboToaaTelro:

- MIaCHOPT WIIM HHOM JOKYMEHT, YAOCTOBEPAIOLIHIA THYHOCTE;

- TPYAOBYIO KHIDKKY (Ha OCHOBaHHH cornacus pabOTHHKA), 3a MCKIIIOYEHHEM CJy4aes,
KOrjja TPYyHZOBOM NOTOBOP 3aKIFOYAeTCs BIEpBBIC WM pa0OTHHK MOCTYMaeT Ha paboTy Ha
YCIIOBHAX COBMECTHTENLCTBA, THOO TPyJ0Bas KHHKKA y pabOTHHUKA OTCYTCTBYET B CBS3U C €€
YTPaTOH WK 10 JIPYTUM [IPUYHHAM;

-CTPaxOBOE CBUJCTEIBCTBO I'OCYAAPCTBEHHOIO IIEHCHOHHOTO CTPaXxOBaHHUS;

- JOKYMEHTBl BOHHCKOIO y4deTra — [UIf BOEHHOOOS3aHHBIX H JIML, [OMIEKAIINX
BOMHCKOMY YYETY,

- JIOKyMeHT 00 00pa3oBaHuy, 0 KBATH(UKALKMH WM HAJIHYMH CELUANbHBIX 3HAHUHA —
MpH TOCTYILICHHH Ha paboTy, TpeOYIOLYI0 CHEUMATbHBIX 3HAHMH WIH CIELHAIbHOMN
MOArOTOBKH; - CHPaBKY O HAIH4YHK (OTCYTCTBHH) CyOHMOCTH M (HIHM) (akTa YrosoBHOrO
npeciefoBaHusd TUO0 O MpEeKpaIleHHH YTOJIOBHOTO NpPEec/ieJOBaHHs MO peabuIMTHPYIOMHM
OCHOBAaHMAM, BBIIAHHYIO B IOpPAAKE M MO (opMe, KOTOPbIE YCTaHABIMBAIOTCS (eaepanbHbIM
OpraHOM HCIIOJHHUTENBHON BIaCTH, OCYLIECTBIIAIOMMM (QYHKIHH IO BBIPabOTKEe W peanu3anuy
rOCyAapCTBEHHOH HONUTHKH K HOPMATHBHO-IIPABOBOMY PEryJIHPOBAaHUIO B chepe BHYTPEHHUX
Aen, - IpU TOCTYIICHUH Ha paboTy, CBA3aHHYIO ¢ JEATeIbHOCTBIO, K OCYLIECTBICHHIO KOTOPOit
B COOTBETCTBHH ¢ TPyIOBBIM KOJEKCOM, HHBIM (peIepalbHBIM 3aKOHOM HE JOMYCKAIOTCs JMIIA,
MMCIOIIHME MIIM MMEBIIHE CYIAUMOCTB, MOJBEPrarOUIMECH MM HOABEPraBIIHECS YTOJOBHOMY
[IpecIeJOBaHUIO.

2.3.2. Ilpu opopmnenun paboruxa B JJFOCIL paboTHUKOM, BBINOIHAIOWMM (GYHKIHE
OTJIeNa Ka/poB 3amonHsercs ynupuuuponansas popma T-2 «Jluynas kaprouxa paGoTHHKA», B
KOTOPOH OTPAKAIOTCS CCAYIOIIME aHKEeTHBIE U GHorpaduyeckne JaHuble pabOTHHKA!

- obmme csepenns (P.M.O. paornnka, maTa pPOMIEHHMS, MECTO POKICHHL,

rpaK1aHcTBO, oOpasoBanue, npodeccus, crax paboThl, cocrosHMe B Opake, MaCOPTHEBIE
JaHHbIE);

- CBEJEHHA O BOMHCKOM Y4YeTe;

-JaHHkIe O IMpHeMe na paboTy;

B nanpHeHmeM B THYHYIO KAPTOYKY BHOCSTCS!
- CBEICHHMs O NEPEBOAAX Ha APYyTryto paboTy;

- CBeJICHUA 00 arTecTaruu;

- CBE/ICHHS O MOBLILICHUN KBAIU(HKAIIHH;



-CBEJICHUA O MPO(ECCHOHAIBHON [IEPEOATrOTOBKE;

- CBEJICHHA 0 Harpazax (IIOOILPEHHUSX ), TIOUSTHBIX 3BAHUIX;

- cBeJeHHus 00 OTIycKax;

- CBEJICHHA O COLMAILHBIX FApaHTHUAX,

- CBEJICHHA O MECTE XKMTEJIBCTBA H KOHTAKTHEIX TejledoHax.

233. B JIOCII cosparoTcs ¥ XpaHaTCs CAEAYIOMIAE TPYIIOBl  JAOKYMEHTOB,
coaeprkaliyie JaHHbIe O pabOTHUKAX B €IHHHYHOM /I CBOJHOM BHIIE:

233.1. JlokymeHTsl, cofepiKallle LepCOHAILHbIE AaHHBIE Pa0OTHUKOB (KOMIIEKCHI
JOKYMEHTOB, CONPOBOMKAAIOMINE TPOLECC OPOPMIEHHUS TPYAOBBIX OTHOLICHUN MPH TpHEME HA
paboTy, nepeBojie, YBOILHEHHUH,

KOMITJIEKC MaTePUaoB M0 aHKETHPOBAHHUIO, TECTHPOBAHHIO,

MPOBENEHUIO cOOECEeI0BaHMMH C KaHAUIATOM Ha JOKHOCTE,

TMOJJTMHHUKY W KOITHH IIPHKA30B 10 TUIHOMY COCTaBY; THYHBIE

Jiena ¥ TPYIOBBIE KHMKKH pabOOTHUKOB; Aena, COAeprKallue

OCHOBaHHsI K IIPHKa3y I10 INYHOMY COCTaBY; Aea,

CoJepaKalie MaTepUallbl aTTecTallHH pabOTHUKOB;

CIIy3KeOHBIX pacciIeOBaHMIA;

CIIPaBOYHO - HHMOPMAMOHHEIH GaHK JAaHHBIX 110 IEPCOHANY (KApTOTEKH, JKYPHALI);
MOAIMHHHAKA U KOIIUH OTYETHBIX, AHAIMTUIECKUX 1 CIIPABOYHBIX MATEPHAJIOB; KOIIMH OTYETOB,
HAIPAB/IICMBIX B FOCYAPCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBLIE HHCTIEKIIHH,
BBILIECTOAIINE OPraHbl YIPABNCHUS U JPYIUE YUPEKICHHUS),

23.3.2. Jlokymenrauus no opragmsauuy JFOCIL, mO/MKHOCTHBIE HHCTPYKLHH
pabOTHHKOB, MNpHKA3bl, PACHOpPSUKEHHs, ykazaHus pykosoactsa JIFOCIL; moxymeHTHl Mo
NJIaHHPOBAHMIO, YUETY, AHAIU3Y U OTYETHOCTH B 4acTH pabotkl ¢ nepconanrom JHOCIII.

[II. Coop, 00paboTka 1 3aIHUTA NEPCOHAIBLHBIX AAHHBIX

3.1. Ilopsanok noay4eHUs NepCOHANBHBIX JAHHBIX.

3.1.1. Bcee nepconanbuble aanHble pabotHuka JIOCII ciegyer monydaTs y Hero
camoro. Ecmu nepcoHanbHEle JaHHBIC pabOTHUKA BO3MOXKHO IOJNY4YMTH TONBKO y TPEThEH
CTOPOHBI, TO pabOTHMK JODKeH OBITh yBemomiieH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MO/Iy4eHO INHUChMEHHOE coriacue. JlomKHOCTHOe nuumo paboTojarens MOKHO COOOLIMTEH
paborruky IO CII o memsx, mpeamonaraeMblX HMCTOYHHKAX H COCO6AX IIOMyHeHHS
MEPCOHANTBHBIX JaHHBIX, @ TaKke O XapakTepe MOAIEKAIUX MOTyYSHHIO NEePCOHATBHBIX
AaHHBIX H [IOC/ICACTBHAX OTKa3a pabOTHHKA JaTh MTHCHMEHHOE COIJIacke Ha MX MOJIyUYeHueE.

3.12. PaGoronarenr He HMeeT mnpaBa MONydYaTh 4 00pabaThIBATH MEPCOHATLHBIC
nannble pabotauka [JHOCII o ero pacoBoil, HAMOHANLHOH NPHHANIEKHOCTH, TTOTHTHYECKUX
B3[UISAaX, PETUTUO3HBIX MM (QUIOCODCKHX YOEeKACHHMAX, COCTOSHUM 3JO0POBbS, HMHTHMHOMN
KU3HH. B crmyvasx, HENmOCPeJCTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHHH, B
COOTBETCTBHH €O ¢T. 24 Konctutyuuu Poccuiickoit @enepauun paborosares Bupase MONy4aTh
1 00pabaTeiBaTh MaHHBIE O YACTHOM JKM3HM pabOTHMKA TONBKO C €r0 MMUCHMEHHOTO COrNACHS.
OBpaboTka ykasaHHBIX NEPCOHANBHBIX AAHHBIX PAGOTHHKOB PabOTOAATENEM BO3MOIKHA TOIBKO
C UX coryacus 1100 0e3 UX cornacus B CeAYIOUX Clydasnx:

- IEPCOHAITPHBIC JIAHHBIE ABJIAIOTCS OOIIEe0CTY THBIMH;

- TIEPCOHANBHBIC JAHHBIC OTHOCATCA K COCTOSIHHIO 370POBbs pabOTHUKA U UX 06paboTka
HeoOX0oaMMa /I 3aIIUThI €10 KU3HH, 300POBbS MIIH HHBIX HU3HEHHO BAXKHBIX HHTEPECOB IGO0
KU3HH, 30POBbs MM UHBIX JKH3HECHHO Ba)KHBIX HHTEPECOB APYTHX JIUI[ U [OJYUYCHHE COINIACHS



paboTHHKA HEBO3MOIKHO,
110 TpeOOBaHHUIO TOTHOMOYHBIX FOCYAPCTBEHHBIX OPraHOB B CIy4asX,
MPeNyCMOTPEHHBIX (eaepaTbHBIM 3aKOHOM.

3.1.3. PaGoronartens Brpase o6pabaTsiBaTh NepCOHANBHEIE JaHHbIE PAOOTHHKOB TOIBKO
C HX MHCBMEHHOI'0 COTJIacHsl.

3.1.4. TlucbmenHoe cornmacue paGoTHHKa Ha 00pabOTKY CBOMX MEpPCOHANBHBIX JAHHBIX
JIOJIKHO BKITIOYAaTh B CeOs;

- (Gamunuio, UM, 0TYECTBO, apec CyObEKTa IEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOTO
AOKYMEHTa, yNOCTOBEPSAIOIIETO €ro JIMYHOCTh, CBECHHS O J1aTe BBIIAa4Yu YKa3aHHOTO JOKYMEHTA
4 BBIIABIIEM €r0 Oprase;

- HaWMeHOBaHWe ((aMMnMIO, HMdA, OTYECTBO) M Aampec ONepaTopa, MOTYHYarolero
cornacue cyObeKTa NepcOHaNbHBIX JaHHBIX;

- 1eab 00paboTKH NePCOHANBHBIX JAHHBIX;

- TIepeyeHb NepCOHANBHbIX JaHHbIX, Ha 00paboTKy KOTOPLIX JaeTcs coriacue cyObekTa
[EPCOHANBHBIX JaHHbIX;

- TIEPEYCHb NEHCTBHH C NEPCOHANBHBIMU JAHHBIMH, Ha COBEPLICHHE KOTOPHIX AaeTCs
coracue, o0LIee ONUCAHUE HCIIONB3YEMBIX ONIEPATOPOM CIIOCO60B 06pabOTKH MePCOHATBHBIX
TTaHHEIX

- CPOK, B TEYCHHE KOTOPOTO JEHCTBYET COTMacHe, a TAKyKe TIOPSIOK ero or3biBa. Mopma
3adBICHAS O corlacuu paboTHUKA Ha 00paboTKy MepCOHANBHBIX JAHHBIX CM. B IPHIONKEHHH | K
HacrogmeMy IlonoxeHuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOUINX CIIydasx:

1) obpaboTka nepcoHaNbHLIX MAHHBIX OCYIUECTBISETCS HA OCHOBAaHHH TpyZOBOTrO
xogekca PO wmm uHOro ¢emepanbHOro 3aKOHA, YCTAHABIHMBAIOIIErO €€ Ledb, YCIOBHS
NONYYCHUS MEPCOHANBHBIX JAHHBIX M KPYT CyOBEKTOB, MEPCOHAIBHBIC AAHHBIE KOTOPBIX
nouexkar 06paboTke, a TaKKe ONpPeAeMIOLIEro NOTHOMOYHS PabOTONATEN;

2)00paboTka NMepcOHANLHBIX JAHHBIX OCYIIECTBISETCA B LEISIX MCIOJHEHHS TPYIOBOro
J0roBopa;

3)06paboTka NMepcOHANbHBIX IAHHBIX OCYIIECTBIAETCS IS CTATHCTHYCCKHX WM/ WHBIX
HAYYHBIX LleNel IPH YCI0BHHU 00A3aTeIbHOTO 00e3IMYUBAHNS IEPCOHATBHBIX JaHHBIX;

4) 00paboTKa nepcoHaNnbHbIX TaHHBIX HEOOXOAMMA IS 3aLUMTHI KH3HHU, 310POBBS W
MHBIX JKH3HCHHO BKHBIX HHTEPECOB pabOTHUKA, €CITH MOJIYYECHHE €r0 COrIACHs HEBO3MOKHO,

3.2. [opsnok 06paboTKHy, epeIaun U XpaHeHHS [IePCOHATBHBIX JaHHbIX.

3.2.1.Paboraux JIFOCII mpemocrasnser JOCTOBEpHBIE CBedcHHs 0 cebe. PaGoTHHK
oraena kampos JIIOCIII mpoBepseT  JOCTOBEPHOCTh  CBEICHMI, CBepsii  JIaHHBIC,
IIPENOCTaBICHHbIC PADOTHHKOM, C HMEIOIMMHECS Y pabOTHHKA JOKYMEHTAMHU.

3.2.1.1. Ilpn moctynnenun Ha paboTy paGOTHHUK 3aMONHAET AHKETY H aBTOGHOrpaduIo.

3.2.12. AHKera mnpencrtasnseT coGoil nepeyeHb INEPCOHATBHBIX JAHHBIX paboTHuKa.
AHKETa 3aII0MHIETCs PabOTHHKOM CaMOCTOATENBHO. [IpU 3amloNHEHMH AHKETHl DPabOTHHK
AOIDKEH 3alOJHATL BCE €€ Ipadbl, HA BCe BONPOCHI JaBaTh IIONHBIE OTBETHI, B CTPOTOM
COOTBETCTBHH C 3aNUCAMHU, KOTOPBIE COAEPIKATCA B €r0 JIMYHBIX JOKYMEHTaX.

3.2.13. ABrobuorpadust - IOKyMEHT,  COHEpXKAllMA B  XPOHONOTHYECKOI]
[10C/ICNIOBATEILHOCTH OCHOBHBIC 3Tallbl XKU3HH M JESTENBHOCTH MPUHUMAEMOTo paGoTHHKA.
ABTOOHOrpadus 3amoNHAeTCs B IPOM3BONILHON (Gopme Ge3 moMapok i UCIIpaBNeHUH.

3.2.1.4. Aakera u aBTOOMOrpadus pafOTHHKAa INOJDKHBI XPaHHTHCS B JIMYHOM Jejie
paboTHHKA. B nMYHOM mere Take XpaHsTCS HHBIE JOKYMEHTH IEPCOHAIBHOIO yuera,



OTHOCAIIMECS K NEPCOHANBHBIM JaHHBIM paborHuka. JluunHoe meno paGorHuka odpopmisercs
[I0CNIe U3aanus NpUKasa o rnpueMe Ha paboty. Bee JOKyMEHTHI TMYHOrO aea mOMIMBAIOTCA B
06m0kKy 06pasua, ycranosiersoro 8 JJFOCIIL. Ha Helt ykassiBaroTcs (bamuaug, ums, 0T4ECTBO
paboTHMKA, HOMEp /MYHOrO Jena. Bce [OKyMeHTBI, TOCTYmAlOmHE B JMYHOE €0,
pacnonaraloTCs B XpOHOJIOTHYECKOM TOpsizike. JINCThI OKYMEHTOB, MOAIMTEIX B TMYHOE €O,
HymepyioTes. JInunoe nesto BeleTcst Ha IPOTSUKEHHH Beeli TPYIOBOH NEATENLHOCTH PabOTHHKA.
M3menenus, BHOCHMbIE B JIMYHOE AENO, JOMKHBI OBITH TOATBEDIKIEHDI COOTBETCTBYIOIIMMHU
JOKYMEHTaMHu.

3.2.2. B coorBetctBuH co CT. 86, ri1. 14 TK P® B nensx obecrneuenus npaB 4 cBoOO
denoseka u rpaxnanuna aumpexrop AHO CII (PaGortomarens) W ero npeacTaBUTeNH IpH
00paboTke mMePCOHANBHBIX JaHHBIX PaGOTHHKA AOMKHBI COGMIIONATH cneqyoomue obmue
TpeboBaHus: ' _

3.2.2.1. ObpaboTKa NEPCOHANBHBIX JAHHBIX MOKET OCYIICCTBISTHCS MCKIIOUHTEIHHO B
uensx obecmeyerus COOMONCHHS 3aKOHOB H UHBIX HOPMATUBHBIX PABOBEIX AKTOB, COEHCTBUS
pabOTHHKAM B TPYIOYCTPOHCTBE, OOYYEHHH U POABHKEHAH TI0 ciyx0Oe, obecriedeH st TMYHOM
0e30MacHOCTH pabOTHHKOB, KOHTPONsS KOIMYECTBA M KAYeCcTBA BBIOTHACMOM paboTel H
obecneueHHs] COXPaHHOCTH HMYILECTRA.

3.2.22. llpn onpenenennn o0beMa M COAEp)KaHHs, 0OpaGaTHIBAEMBIX [E€PCOHANIBHBIX
TauHbIX Paboromarens momken pykoBozacTBoBathest Komcrurymnmedt Poccmifckoit Denepaiuu
Tpynossiv konexcom Poccmiickoit Denepannu u MHBIMHE (he/epaibHEIME 3aKOHAMH.

3.2.2.3. Ilpu npuHATHH peleHUH, 3aTparuBaIOIHX unTepecsl pabotHuka, PaGoromarens
HE HMEeT TpaBa OCHOBLIBATBCS HA IEPCOHANBHBIX JAHHBIX pabOTHUKA, MONYYeHHBIX

UCKIIIOYUTEIBHO B PE3yJIbTATE KX aBTOMATH3MPOBAHHOM OOpPabOTKM WM 3JIEKTPOHHOIrO
MOJTYYEeHUsI,
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3.2.2.4. PabOTHHKH W MX TIPEACTABUTENH NOIKHBI OBITH O3HAKOMJICHDLI MO PacnucKy ¢
noxymentamu JIIOCIL ycTanapnuBaommmi IOpsaoK 0OpaGOTKH IIEPCOHANBHBIX JaHHBIX
pabOTHHKOB a Takke 00 UX IIpaBax U 06S3aHHOCTX B ITON OOIACTH.

3.2.2.5. Bo Beex ciydasX OTKa3 OT CBOMX [IpaB Ha COXPAHEHHE U 3aIIMTY TalHbI
HEJICHCTBUTENEH.

IV. Ilepeaaya u XpaHeHHe NePCOHATbHBIX JAHHBIX

4.1. llpn mepenade mnepcoHANbHBIX JaHHBIX paboTHHKA PaGoTomaTeqs MOIKEH
COOMIONATE CIeAyIOIIHe TPeOOBAHHS:

4.1.1. He coo0mare mnepcoHanpHble daHHBIE pPaGOTHUKA TpeTbeH cTopoHe Oe3
MFCEMEHHOTO COrTacusi pabOTHHUKA, 32 HCKITIOUEHHEM CIIY4aeB, KOTNA 3TO HEOGXOMMMO B LETSIX
MPCAYNPEKIACHUS yTPO3BI JKU3HK U 310POBBIO pa0OTHHKA, & TAKXKE B CIIy4asx, yCTAHOBICHHBIX
(enepanbHbIM 3aKOHOM.

4.1.2. He coobmark nepcoHanbHEIe NaHHBE PabOTHUKA B KOMMEPYECKHX LEIX 6e3 ero
IUCBMEHHOTO  corqachs. OOpaGoTka NepCOHANbHBIX MaHHBIX paGOTHHKOB B HEsX
IIPOZBH’KCHHUS TOBAPOB, PabOT, yC/IYT HA PBIHKE [IYTeM OCYIUECTBICHHS MPAMbIX KOHTAKTOR C
NOTCHIHANBHBIM TTOTPEOUTEIEM C TIOMOMIBIO CPEICTB CBA3M JONYCKACTCS TONBKO C €ro
NPEIBAPUTENILHOTO COrIACHSL.

4.1.3. Ilpeaynpenuts nu, nomyquBLIAX [IepCOHANILHLIE AaHHbIE pabOTHHKA, O TOM, YTO
5TH JaHHbIE MOTYT OBITE HCIIOJB30BaHLI JHINL B IEJISAX, IS KOTOPBIX OHH COOOILUEHEI, H
TpeGOBaTh OT 3THUX JIHIL NIOATBEPXKIEHUS TOTO, YTO 93TO IpaBWiIO cobmogeHo. Jluma,
HOTyqUBIINE NEPCOHALHBIC JaHHBIE PabOTHHKA, 00A3aHBI COONIONATH PEXUM CEKPETHOCTHU
(konpunenmmansHocTH). Januoe [lonoxenue He PacnpoCTpaHsAeTCs Ha OOMEH NepCOHANbHBIMH



NaHHbIMH pabOTHHKOB B TOPAIKE, yCTAHOBIEHHOM (peaepaibHBIMHA 3aKOHAMH.

4.1.4. OcynlecTBIATh Iepejady NEPCOHANBHBIX MaHHBIX pPaGOTHHKOB B TNpejenax
JIOCIII B cooTBeTcTBHY ¢ HacTOsAmmM [lomosxennem.

4.1.5. PaspewiaTth JOCTYH K IEPCOHATLHBIM JaHHbIM PabOTHHKOB TOJBKO CIELHAIBHO
YITOTHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHBIE THLA JO/DKHBI HMETH NTPaBO MONYYaTh TOJIBKO
T€ TEPCOHANbHBbIE JaHHBIE pabOTHHKA, KOTOpble HEOOXOAWMBI SISl BBIMOIHEHHS KOHKPETHOM
GOYHKIHH.

4.1.6. He s3ampammBaTb uHOOPMAUWIO O COCTOSHHM 3J0pPOBbS pabOTHHKA, 3a
HCKJIOYEHHEM TEX CBEJICHHH, KOTOpPbLIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BEINIOJHEHHS
pabOTHUKOM TPYAOBOH (PyHKIHH.

4.1.7. IlepenaBate nmepcoHaJbHBIE NaHHLIE pa0OTHHKA NMPEACTABUTENAM pabOTHHKOB B
mopske, ycraHoBneHHOM TpynoBemM konekcom Poccuiickoit @enepanuu, # OTrpaHHYHBATE 3Ty
HHPOPMALMIO TONBKO TeMH INEPCOHANBHBIMU JaHHBIMH pabOTHHKA, KOTOPbLIE HEOOXOAUMBI IS
BBIIIOJIHEHHS YKa3aHHBIMU IIPECTABUTEIAMHE HX (DYHKLIHH,

4.2. XpaHeHHE H HCIIO/Ib30BAHHKE IEPCOHATBHBIX JAHHBIX PAGOTHUKOB:

4.2.1. TlepconanpHble JaHHbIe Pa0OTHHKOB 0OOpabaThIBAIOTCS M XPAHATCA B OTHEINE
KaJpoB. ;

4.22. IlepconanbHple OdaHHble pPAaOOTHHKOB MOTYT OBITh [OJXYYEHBI, MPOXOAUTH
manbHeHITyI0 00paboTKy M IepenaBaTbCcs Ha XpaHEHHe Kak Ha OyMajKHBIX HOCHMTENSX, TaK H B
3JEKTPOHHOM BH/IE.

4.3. Ilpy nomy4eHMHM NEpCOHANBHBIX NaHHBIX HE OT palOTHHKA (32 HCKIIOYEHHEM
CIIy4aeB, €CIM IIEPCOHANbHLIE AaHHBIE OBUIM NpeloCTaBieHBl pabOTOAATENI0 HA OCHOBAHMU
(benepabHOTO 3aKOHA WM €CIH TIEPCOHANBHBIC NaHHBIE SBISAIOTCA OOLIEAOCTYNHBIMM)
paboTogatens mo Hayana oOpabOTKH TAaKUX IMEPCOHATBHBIX NAHHBIX 00S3aH IIPEOCTABHTDH
paboTHUKY CAENYIONYIO HHOOPMAIIHIO:

- HauMeHoBaHue ((pamMuIKs, HMsl, OTYECTBO) M aJpec OllepaTopa Wil ero npeaCcTaBUuTeIs;

- 11enb 00paboTKK EPCOHANBHbIX JAaHHBIX U ee IIPABOBOE OCHOBAHUE;

- [IpeAnoJIaraeMsle I0JIb30BaTENH IePCOHAIBHBIX JAHHEIX;

- YCTaHOBIICHHBIC 3aKOHOAaTeNbcTBOM PD mpaBa cyObexTa NepcoHaTbHBIX JaHHBIX.

V. JlocTyn K nepcoHa/IbHbIM JaHHLIM PaG0THHKOB

5.1 .BuyTpennuii nocryn. [IpaBo mocTyna K nepcoHaabHbIM AaHHBIM PabOTHHKOB
HMEIOT:

- mapextop JHOCILI;

-COTPY/IHHKH, BBITOTHSOIME QYHKIMH OT/IENa KapOB.

5.2. Buewnnii noctyn. Ilepconanbhsie nannsie BHe JQHOCIII mMoryT mpemocTaBisaThes B
FOCYIapCTBEHHBIC M HErOCYJapCTBEHHBIE (DYHKIHOHANBHBIE CTPYKTYPHL:

* HAJIOrOBBIE MHCIIEKIIHH;

* IPABOOXPAHUTEJILHbIE OPTaHEI;

* OpraHbl CTATHUCTHKH,

* CTPaXOBbl€ areHTCTRA;

* BOGHKOMATHI;

* Oprasbl COLMATBHOIO CTPAXOBAHHS,

* [ICHCHOHHBIE (QOHILI;

* IOJpa3esIeHnsi MyHUIINIIAIbHBIX OPTraHoB ynpapienus. CeeaeHus o paGoTHHKE (B TOM
YHC/IE YBONIEHHOM) MOIYT OBITH MPEJOCTABIEHB] APYroil OPraHU3anuy TOMBKO C MUCHMEHHOTO
3a1poca Ha OnanKe OpraHu3auy ¢ NPUIOKEHHEM KoUK 3asBlieHns paboTHEKA. [lepcoHanpHbIe



JaHHBIE PabOTHHKA MOTYT OBITh MPENOCTABIEHBI POICTBEHHUKAM HIM WICHAM €ro CeMbH
TOJIBKO C MHCBMEHHOTO pa3spelleH s caMoro paboTHHKA.

5.3. Paborauk JIOCIII umeer mpago:

5.3.1. Ilomy4ars JOCTYN K CBOMM IEpPCOHATBHBIM JAaHHBIM ¥ O3HAaKOMJIEHHE ¢ HHMHU,
BKJIIOYas 1paBo Ha O€3BO3ME3JHOE [MOJIyYeHHe KOMHM ook 3aIlkuCH, CcoAcpxkalueH
[IEPCOHANIBHBIE JaHHbIE pabOTHHKA.

53.2. TpeGosate or Paboronarens yTOUHEHHS, HCKTIOUCHHS WIH UCIIPaBIIEHHS
HCTIOHBIX, HEBEPHLIX, YCTAPEBIUMX, HETOCTOBEPHBIX, HE3AKOHHO MOIYYEHHBIX HIH He
ABJIAIOIMX HeoOXonumemMu st PaGotonares [IEPCOHANTBHBIX JAHHBIX.

5.3.3. Tlomysate or PaGoromarens - cmeieHus o Juuax, KOTOPbIE HMMEIOT AOCTYIN K
HEpCOHALHBIM TAHHBIM MM KOTOPBIM MOXKET ObITh IPEIOCTABICH TAKOH TOCTYII;

- TIepe4eHb 00pabaThIBaEMBIX MEPCOHATLHBIX JAHHBIX U HCTOYHHK HX MOy 4YEHHS;

- CPOKH 00pabOTKH MePCOHATBHBIX JAHHBIX, B TOM YHC/TE CPOKH HX XpaHEHHS;

- CBCACHHA O TOM, KaKHe IOPHIHYECKHE IOCIEACTBHS I/si CyObEKTa MepCOHATBHBIX
JaHHBIX MOXKET MOBJICYH 32 COO0H 06paboTKa €ro MepcoOHANBHBIX JAHHBIX.

5.34. TpeGosate wm3Bemwenus PaGorogareneM Beex JUL, KOTOPBIM paHee ObIIH
COOOIIEHPI HEBEPHBIE HIIH HEIOJHBIE NEPCOHANBHBIE JAHHbIE, 060 Beex [IPOU3BEAEHHBIX B HUX
UCKIIOSCHUAX, UCIPAaBICHAAX MITH JOMOJHEHUX. O6KaloBaTh B YIIOIHOMOYEHHbIH Opras o
3allHTe Npas CYOBEKTOB MEPCOHANbHBIX [IaHHBIX MM B CyZeGHOM TIOPSIZIKE HETPaBOMEPHEIE
AevicTBus uim GesmeiicrBus PaGoronaTens npu 00paboTke M 3aIUTE €ro MepCOHATBHBIX
JaHHBIX,

5.3. Komuposath n menath BBIMUCKY MePCOHANBHBIX JAHHBIX paboTHHUKa pa3speuraeTcs
HCKJIFOTUTEIBHO B CIIYKeOHBIX [EeNsX.

5.4. llepenava undopmarmu TPETLEH CTOPOHE BO3MOXKHA TOJNBKO MPH MHCHMEHHOM
cornacH pabOTHHKOB.

VI. OTBETCTBEHHOCTB 3a HApyLIEHHE HOPM, PETYMUPYIOIKX 06paboTKy U 3amuTy
MIEPCOHAJILHBIX JaHHBIX
6.1. Pa6otruku /IFOCIlI, BHHOBHBIE B HapyLCHHH HOPM, PEryJUPYIOLIMX MOJIyUeHHUE,
00paboTKy H 3alUTYy NEepCOHANBHBIX JAHHBIX pabOTHHKA, HeCyT AMCLMIIMHAPHYIO,
aAMHHACTPATHBHYIO, IPAXIaHCKO-NPABOBYIO MIH YIOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTRHH
¢ dbeaepalbHEIMA 3aKOHAMH.,



